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Purpose 

The purpose of this paper is to: 

 present a strategic plan for South Cambridgeshire District Council to optimise 

use of its apprenticeship levy contributions from April 2017 for the next four 

years. 

 identify what the levy means for the Council, a proposed approach, key 

challenges and actions required to optimise the levy. 

 set out how SCDC can meet the Government’s public sector apprenticeship 

targets. 

 

Background 

The UK Government introduced the Apprenticeship Levy from 6 April 2017. The levy 

requires all employers operating in the UK, with a pay bill over £3 million each year, to make 

an investment in apprenticeships. 

The levy is paid at a rate of 0.5% contribution of the total salary bill into a new apprenticeship 

levy. 

Contributions are paid on a monthly basis to HMRC through the PAYE process. Monies are 

held in an individual employer Digital Apprenticeship Account. 

Employers will have an allowance of £15,000 to offset against their levy payment. 

Employers can use their apprenticeship levy contributions to purchase apprenticeship 

training and assessment from Government approved Apprenticeship Training Providers. 

The Government also requires public sector organisations with over 250 employees to have 

an average of 2.3% of their workforce to be apprentices over the period 1 April 2017–31 

March 2021. 

 

Executive Summary 

The aim of the apprenticeship strategy is to optimise use of the Council’s levy contributions 

whilst providing a high quality ‘South Cambridgeshire Apprenticeship Scheme’. 

Based on a total estimated salary cost of £16,337,209 as of 1 April 2017, the Council will be 

required to pay £66,686 divided into monthly payments to HMRC. 

This is calculated as follows: 

 Annual paybill for SCDC is £16,337,209 

 Levy sum: £16,337,209 x 0.5% = £81,686 

 Allowance from government = £15,000 

 Therefore, annual levy payment is: £81,686 - £15,000 = £66,686 

 This works out at £5,557 contribution per month. 



 

In addition, the Government will apply a 10% top-up to the funds for spending on 

apprenticeship training. Therefore for every £1 that enters an employer’s Digital 

Apprenticeship Account, employers get another £0.10 from Government. The monthly top-up 

will be applied at the same time the funds enter the digital account. 

With the additional monthly 10% Government top-up, there will be a sum of £69,898 pa 

credited to our Digital Apprenticeship Account. Each monthly contribution and Government 

top up will expire after 24 months if not used to purchase apprenticeship training and 

assessment. 

If take up of apprenticeships is higher than the funds in our Digital Account, then a different 

set of funding rules are applied which require employers to invest 10% of the cost of training 

and assessment and Government will cover the remaining 90% of the cost. This is above 

and beyond levy payments which still have to be paid. 

 

Public Sector target 

The Government has set a target for public sector organisations with 250 or more staff in 

England, to employ an average of at least 2.3% of their staff as new apprentice starts over 

the period of 1 April 2017 to 31 March 2021. Based on the current headcount this equates to 

around 12 apprentices in training over this period. 

As a first priority, the Council’s levy fund should focus on providing existing employees with 

opportunities to take apprenticeships as part of their own career development. 

As the funds from the apprenticeship levy can only be used for training and assessment and 

not salary costs, the Council should only recruit new apprentices into vacant posts or if there 

is an identified business reason to do so.  

We can only use payments from our apprenticeship levy to purchase apprenticeship training 

and assessment from May 2017. 

It is proposed that our Digital Apprenticeship Account accrues a sufficient sum of money 

prior to purchasing apprenticeship provision, as exceeding our account balance will create 

additional costs for the Council. 

We will look to reduce the costs of training and assessment, where possible, by working with 

other local authorities when purchasing apprenticeship provision from training providers. We 

have met with Cambridge City Council and have a follow up meet with Cambridge and 

Peterborough City Councils to discuss a joint approach. 

We currently have 3 apprentices employed at the Council undertaking Business and 

Administration apprenticeships. However, as they commenced employment before May 

2017, they fall outside the arrangements and remit of the apprenticeship levy. These 

apprentices will continue to be funded directly from service areas until they complete their 

current apprenticeships. 

The Council currently provides staff with a range of training and development opportunities 

which are funded from the corporate training budget or individual service areas. It is 

proposed that by optimising the apprenticeship levy to fund training and assessment, this will 

reduce the amount of funding drawn from the individual service areas. 



 

The corporate training budget will still be required to provide a programme of corporate 

training covering a range of subject areas such as soft skills training, project management 

training, leadership and development programme. 

Individual service areas will still be required to fund professional training for their employees 

who do not qualify for an apprenticeship. 

Apprenticeship Strategy 

The Council needs to ensure it plans a rolling programme of apprenticeships whilst 

optimising its levy contributions, ensuring that monthly levy contributions are used in the 24 

months before they expire.  

 

As a first priority, the Council’s levy fund will be focused on providing existing employees 

with opportunities to undertake apprenticeships as part of their own career development.  

As the funds from the apprenticeship levy cannot be used for salary costs, and the Council 

does not wish to increase its paybill, the Council will aim to recruit new apprentices into 

vacant posts unless there is an identified business reason to do so through separate 

funding. 

If Managers do feel there is a justified need to recruit a new apprentice, they should consider 

the following criteria: 

 A suitable government approved apprenticeship framework or standard exists 

 The apprenticeship framework or standard must meet needs of Service  

 Be affordable within bands and overall apprenticeship budget 

 Be able to recruit suitable apprentices 

 Have competent managers to supervise the apprentice with the appropriate skills 

to work with and support young people in the workplace 

 A real opportunity exists for the apprentice where they can undertake meaningful 

work leading to the attainment of their apprenticeship 

 The apprentice is provided with appropriate time to attend off the job training and 

study for their apprenticeship. 

 

Managers should also consider that incentive payments of £1,000 are available directly from 

training providers which will need to be claimed; 

 For each 16-18 year old apprentice  

 For apprentices aged 19-24 who have previously been in care or who have a 

Local Authority Education, Health and Care plan and may need extra support  

 

Existing Staff 

 

Managers should use the Performance Development Review (PDR) process to discuss 

apprenticeship opportunities with their staff. This will provide Managers with an opportunity 

to identify those staff interested in taking up an apprenticeship.  

 

 



 

The types of apprenticeships available that we could consider for our current employees are: 

 Accountancy 

 Business and Administration 

 Customer Service 

 Contact Centre 

 Leadership and Management 

 Housing Management 

 Housing Support 

 Property Services 

 Town Planning 

HR will lead the Council wide approach to the levy. Managers should work with HR to 

identify and arrange apprenticeships for their staff. 

 

Where we are able to, we will work closely with our neighbouring local authorities on our 

apprenticeship scheme when procuring and purchasing and training provision.  

 

Working with Partners 

 

The Council will endeavour to work with its partners and to take advantage of opportunities 

arising from Greater Cambridge City Deal Skills funding initiatives.  The challenge is to link 

constructively with the other partners such as GCGP LEP, which is part of the City Deal 

Partnership, the Cambridgeshire and Peterborough Combined Authority and Accelerate 

East. 

 

Partners will also include 3C’s partners, other local authorities and trade unions. 

Working with schools and colleges 

The Council will actively work with local schools and colleges to ensure that apprenticeship 

opportunities are communicated to young people. 

The Council will: 

 Attend appropriate career fairs  

 Support school events aimed at promoting career choices and interview skills 

 Ensure that the SCDC website and job pages highlight apprenticeships 

 Use social media and other media to promote apprenticeship opportunities 

 

 



 

Training Providers 

In order to comply with the Government’s requirements and to be able to fully utilise the levy 

funds, the Council will only use approved and accredited training providers. 

Apprentice Pay 

The Council will seek to recruit and retain apprentices with the aim of enabling apprentices 

to seek future permanent employment. 

Apprentice pay rate will not be lower than Grade 1 of the SCDC payscale. 

Key Challenges 

Managers and staff will be provided with clear information about the apprenticeship scheme 

and what they need to do to develop existing staff or to employ a new apprentice. 

 

HR will monitor that a sufficient number of individuals within the existing workforce take up 

apprenticeship training. 

 

Match apprenticeships to meet business needs, skill gaps and succession planning. 

 

Identify approved training providers who are able to deliver value for money apprenticeships. 

 

Identify Frameworks and Standards for the different types of apprenticeships that are most 

suited to our needs i.e. those with no fixed start/end dates which offer greater flexibility. 

 

Optimise our apprenticeship levy to fund training and assessment, working with 

neighbouring Councils where possible to procure training providers. 

 

 



 

Actions Required 

 

What When Action By Whom? 

Integrate 

apprenticeships into 

the Performance 

Development Review 

(PDR) process (see 

Appendix 1 for types of 

apprentices) 

May-July Managers to discuss 

with their existing staff 

opportunities to take up 

an apprenticeship 

Line managers 

Managers to nominate 

existing staff for 

apprenticeships 

May-July Identify suitable 

apprenticeships 

frameworks and 

standards 

Line managers/ 

HR Advisor 

Identify approved 

training providers who 

can deliver 

apprenticeships 

May-August HR to identify training 

providers 

HR Advisor 

Managers to identify 

vacant posts suitable 

for apprentices 

On-going Managers to complete 

request to recruit for 

consideration by EMT 

Line managers 

Vacant posts to be 

recruited as 

apprentices 

On-going Recruitment Co-

ordinator to work with 

manager to recruit 

apprentice 

Recruitment Co-

ordinator/ 

Line managers 

 

 



 

Appendix 1 

Apprenticeships currently available which may be suitable for SCDC employees 

Title Level Duration  

(in months) 

Cap on 

funding 

Standard (S)/ 

Framework (F) 

Accounting 2 

3 

4 

12 

18 

18 

£2,000 

£2,000 

£2,500 

F 

F 

F 

Business and 

Admin 

2 

3 

4 

12 

18 

24 

£2,000 

£2,500 

£4,000 

F 

F 

F 

Town Planning 

Technical 

Support 

3 18 £9,000 F 

Contact Centre 

Operations 

2 

3 

12 

12 

£1,500 

£2,000 

F 

F 

Customer Service 2 

3 

12 

12 

£1,500 

£2,000 

F 

F 

Facilities 

Management 

2 

3 

5 

12 

12 

12 

£1,500 

£2,000 

£1,500 

F 

F 

F 

Housing 

Management 

2 

3 

4 

12 

18 

18 

£3,000 

£9,000 

£9,000 

S 

S 

S 

Leadership and 

Management 

3 (Team leader) 

5 - (Operations/ 

Departmental manager) 

6 (Chartered Manager 

Degree Apprenticeship) 

18 

30 

 

48 

£2,000 

£9,000 

 

£27,000 

F 

S 

 

S 

Property Services  

 

2 

3 

12 

12 

£1,500 

£2,500 

F 

F 

 


